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Course Outcomes

After completing this paper, the students will

Co-1 Understand human resource management
Co-2 Understand recruitment and selection process
Co-3 Understand training and development

Co-4 Understand about administrative setup

1. Nine Questions will be set in all and students will be required to attempt 5 questions.

2. Question No. 1 will be compulsory and will consist of 7 short answer type questions
of 2 marks spread over the entire syllabus (2x7=14 marks).

3. For the remaining eight questions, students will attempt 1 out of 2 questions from
each of the four units (14 marks each).

Unit I:Personnel Administration: meaning, nature, scope and significance
Different types of Personnel System: Bureaucracy, Autocratic system, Democratic system
Motivation and Morale

Unit II: Recruitment of Personnel

Spoil System and Patronage System

Civil services recruitment: steps, procedure and problems
Composition and functions of HPSC

UnitIlI: Training: meaning and objectives

Methods and defects in training system in India

Lokpal and Lokayukta

Central Information Commission: Power, functions and service conditions

Unit I'V: Promotion: meaning, principles and types
Role of Comptroller and Auditor General

Line and Staff agencies .
Parliamentary control over administration ‘A'jﬁ K
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