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GURUGRAM UNIVERSITY, GURUGRAM

(4 State Gowr, University established under Haryana Act 17 of 2017)
Sector-51, Gurugram (Haryana)-122003Ph: 0124-2788001-05, Fax: 0124-2788010

Web-'mwfamum'mw e-mall: conduct@qurugramuniversity.ac.in

No. GUG/Conduct/2023/cp79) £ Dated: __29—02 D022

To

1. The Chairpcrson/In-chnrgc
UTDs, Gurugram University, Gurugram.

2. Al l-hc Principal of Colleges (Except Education Colleges)
Affiliated with Gurugram University, Gurugram

Sub: Instructions/ Guidelines for Filling-up of Examination Forms of Even Semesters/

Year System of All Courses (Except Education Courses) for the academic session
2022-23,

Sir/Madam,

Kindly refer to the subject cited above. In this regard, I have been directed to forward
the Instructions/ Guidelines and Schedule for Filling-up of Examination Forms for Even

a)

b)

c)

d)

e)

g)

h)

)

]

All the students have to Fill-up the Examination Form through student login on the
portal of the University i.e.httns://ml.aimscrp.co.in/ as per the schedule announced by
the University from time to time.

The Examination Forms Fillup by the students will be verified by the concerned
college/ UTDs. In case any student does not fill-up the Examination Form within the
prescribed schedule, the same will be filled-up and verified by the concerned
college /UTDs within the prescribed schedule.

The User Manual/ Video for Filling-up the Examination Form by the Students and
verification by the college/UTDs is available on the portal of Students/ colleges/UTDs.
After, verification of Examination Form by the college, the Examination Fee will be
calculated online and the colleges are required to deposit the applicable fee in online
mode (Debit Card/ Credit Card/ UPI, NEFT/RTGS etc.) through University portal
(https://gu.aimserp.co.in/) only. No fee through any other mode will be accepted.

No Examination Fee is payable for University Teaching Departments (UTDs) Students
(except Re-appear) as the same is included in the fee payable at the time of admission.
The Colleges/ UTDs are required to submit the proof of Filling up of Examination Forms
(Report will be generated by ERP Portal) duly signed by the Principal of the College/
Chairperson, UTDs along with proof of fee payment (University Receipt) to the Conduct
Branch as per the schedule announced by the University, failing which no claim will be
entertained by the University.

No candidate will be allowed to appear in the Examinations without filling-up of online
Examination Form. No hard copy of the Examination Forms will be accepted by the
University,

The Principals/ Chairpersons of the concerned colleges/ Institutes/ UTDs will ensure to
fill correct subjects at the time of Filling-up of Examination Form.

Responsibility of wrong Filling-up of Examination Form, if any will be entirely rest upon
the Chairperson of UTDs or Principal/ Director of the college/ Institute concerned as the
casc may be,

The objections/ grievances, If any regarding the wrong subject (s)/ Non-availability of
any subject/ course on ERP Portal may be sent conduct Branch through E-mail:
conductl gurugramuniversity.nc.in as per the schedule. No Grievance will be considered/
accepted thereafter,
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k) The details of Examinations Feecs are as under;

Sr. No

Group Course

Examination Fee for
Fresh Students

1.

Group-A similar courses as may be started from time to time

TDC (Pass and Honours), Diploma/Certificate Courses and any other

600

OTMIL Courses

Post Graduation including 5/6 year integrated Courses (M.A/ M.Sc/
M.Com./M.Lib.I.Sc)/ Diploma/ Certificale Courses M.Phil/Ph. D. Course
Group-B Work and any other similar courses as may be started from time to time. 800

be started from time to time

B.Ed./ B.A.B.Ed/ B.Sc. B.Ed/ M.P.Ed./ B.P.Ed./ C.P.Ed./D.P.Ed/LLB/
B.A..LLB’./BBA LL.B/BCA/ BBA/BHMCT/BTTM/ B.Voc. (All Courses)/
Group-C B.Lib/ Diploma/ Certificate Courses and any other similar courses as may

1000

be started from time to time.

M.E.d./ML_’:AIMHMCT/MTTM/MCA/LL.M.I B. Pharmacy/ M. Pharmacy/
Engmeepng & Technology Courses (UG & PG)/M.Phill Ph.D. Course
Group-D Work/ Diploma/ Certificate Courses and any other similar courses as may 1500

1) The Late Fee for filling-

up (verification/payment of fee) of Examination Forms is

as under:
Sr. No. Late Fee Fees in Rs.
1. Within 07 days from the last date without late fee 1000/-
2. Within 15 days from the last date without late fee. 2000/-
3. Up to 15 days prior to the commencement of Examination as 8000/-
per schedule.

Further, the schedule for filling-up of Examination Forms by the Students and

verification by the concerned colleges/ UTDs is as under:

Sr. Activity Last Date
No.
1 Configuration of Subjects on Portal by ERP Team 31-03-2023
2 Submission of Objections (thru E-mail), if any by the colleges | 07-04-2023
regarding any mismatch of subject (s)/ Course on ERP Portal and
resolving of the same by ERP Team
Filling-up of Examination Forms by the Students 17-04-2023
Verification of Examination Forms by the concerned Colleges/ | 03-05-2023
UTDs along with payment of online Examination Fees.
4 Submission of Proof of Filling-up of Examination Forms of all | 10-05-2023
Courses in Conduct Branch without any late fee. (after this, the Late fine
will be Rs. 500/- per day)
Superintendent (Conduct)
For Controller of Examinations
.2 —'01"9\5
Endst. No.GUG/Conduct/2023/_ 6 X Dated 2 A%

' . : i ind i tion and necessary action:
A copy of the above is forwarded to the following for kind informa )
1!?}’ Dean Academic Affairs/Deans of Faculties/Dean of Colleges/COE.

2.
3.
4.
S.

Finance Officer/ DD (Audit), .
I/c, UCDAC for uploading on university website,
In-c':hargc, AIMS ERP, for necessary updates on the portal.

OSD to Vice- Chancellor/Assistant to Registrar for kind information, \'_/__)—)\'g"“

Superintendent (Conduct)

For Controller of Examinations



